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Paccmompeno u npunsamo «Ymeeprcoaro»
Hupekmop wiko.ot

neoazocuYecKuUM Co6emom /E.U. Adawman

IIpomoxoa Ne 5 om 2Y¥ 02 /6 . Ipuxas no wrkore N/t om 29 01/€ ¢,

[TOJIOKEHHUE
O 3ALIIUTE [1EPCOHAJIDHBIX
JIAHHBIX PABOTHHKOB



I. O6mue nonoxenust
1. ITonnoxkenue (nanee — [Nosoxkenue) o 3ammTe NepCoOHaIbHbIX JaHHBIX
paboTHHKOB (Janee — oOpa3zoBaTebHOe yupek/ieHue) pazpaboTaHo B
coorBercTBUM ¢ Konetutyumei Poccniickoit @eepaunn, ®erepalibHbIM 3aKOHOM
o1 27.07.2006r. No 152-®3 «O nepcoHabHbIX lAHHbIX» ¢ U3MEHEHUSIMH OT
29.10.2010r, ®enepanbhbiv 3akoHom Poceuiickoit @enepanmu ot 27 uross 2006 r.
N 149-03 «O06 undpopmanun, tHGOPMALMOHHBIX TEXHOJOTHAX U O 3aLHUTE
uHpopmauumn», Tpynosbim koiekcom Poccuiickoii Penepaunu (nanee — TK PO),
JApYyrumu eaepaibHbIMK 3aKOHAMH U MHBIMH HOPMATUBHBIMH [1IPABOBbIMH
aKTamH.
2. llonoxkenue saBisieTcs 10KalbHbIM HOPMATHBHBIM AKTOM, PEr/IAMEHTHPYIOLIMM
[OpsI0K 00ecreyeHus 3allUThl IEPCOHATbHbIX JI@HHBIX PAOOTHUKOB [P HX
00paboTke B 00pa3oBaTe/IbHOM YUpexk/IeHHH, B TOM YUC/Ie 3aLIUThI OT
HECaHKIIHOHUPOBAHHOTO J0CTYIA, HEMPABOMEPHOI0 UX MCIOJIL30BAHHS HIIH
yTpathbl.
3. Hacrosumm IonoxeHuem orpejensieTcs nopsyiok rnojydeHus, 00paboTku,
XpaHeHusl, nepeadu M 1000ro Apyroro UCrnosb30BaHUs MepCOHATbHBIX JaHHBIX
paboTHHKA, [paBa ¥ 0053aHHOCTH PAOOTHUKOB M PYKOBOANUTEIS
00pa3oBaTeIbHOrO YUPEKIACHHUS, @ TAK)Ke OTBETCTBEHHOCTD JIMLI, MUMEIOLIHMX
JOCTYII K NEPCOHANIbHBIM JlaHHBIM Pa0OTHUKOB, 3@ HEBBITIOJHEHHUE MTPABOBbIX
HOPM, PeryJiupyrouux 00padoTKy U 3allMUTy MepcOHaIbHbIX JaHHLIX pabOTHHUKOB.
4. B nacrosem ITonoxkeHnn HCNONb3YKOTCS CIC/AYIOIIHE OCHOBHbBIE TOHSATHS 1
TEPMUHbIL:
nepcoHalbHble AaHHble — 1100as HHPOPMaLKs, OTHOCAILAACS K ONpe/leIeHHOMY
HJIH OTIpeJIesIIeMOMY Ha OCHOBAHMHU TaKOH MH(OpMaLUK GU3HIECKOMY JTULLY
(cyObeKTy nepcoHanbHbIX AaHHBIX), B TOM YHCIIe ero GpaMuiius, UMs, OTYECTBO,
roji, Mecsll, JaTa U MECTO PO’K/1eHUs, aJpec, CeMeiHoe, COLMalbHOe,
UMYLIECTBEHHOE M0JI0KeHHE, 00pa3zoBaHue, npodeccus, A0X0Abl, Apyras
HpOpMaLUs;
3allMTa ePCOHANLHBIX JlaHHbIX — KOMIUIEKC MEp TEXHHUYECKOIO,
OpPraHU3aLlMOHHOIO U OPraHU3aLMOHHO-TEXHUYECKOr 0, [TPaBOBOIO XapakTepa,
HarnpaB/JCHHBIX Ha 3ALMTY CBE/ICHUH, OTHOCSALLMXCS K ONpPeleIeHHOMY WK
OMnpeae/IIeMOMY Ha OCHOBaHMM TaKOH MHPOPMALIMK PU3UUECKOMY JIHLLY
(cyObeKTY MepCoHaNbHbIX JaHHbIX — PAOOTHHUKY );
[epcoHalibHble JaHHble paboTHuKa — nHpOpMaLms, HeoOxoauMas paboToaaTeNto B
CBSI3H C TPYZOBBIMH OTHOLICHUAMM W KacAIOLIAsCsi KOHKPETHOIro paboTHUKA;
O0LLEA0CTYHBIE [1ePCOHAlIbHbIE JaHHble pabOTHUKA — [IEPCOHANIbHbBIE [aHHbIE,
JOCTYI HEOTPAHUYEHHOT'0 Kpyra JIML, K KOTOPbIM [PeAOCTaBIeH ¢ COrlacus
pabOTHHMKA UM HA KOTOPBIE B COOTBETCTBHH ¢ (hejiepalbHbIMU 3aKOHAMH He
pacrnpoctpansiercst TpebGoBaHue CoOIOACHUS KOH(DUACHIMATBLHOCTH;
pabOTHUK — (PU3MUYECKOE JINLLO, BCTYIUBLLIEE B TPY/I0BbIE OTHOLUEHHUS C
paboroaatenemM (00pa3zoBaTe/IbHLIM YUPEXKIEHHEM);
paboTonarens — IOpUAMYECKOE JINLO (00pa3oBaTeIbHOE YUPEKIEHHE ),
BCTYIHBLIEE B TPYAOBbIE OTHOLLCHHUS C pabOTHUKOM;



OMepaTop — PUAHYECKOE UK (PU3UUYECKOE JIULI0, OpraHu3yloLee 1 (Min)
ocylecTBIIsioIee 00pabOTKY 11epCoHaNBHBIX JaHHBIX PabOTHHKA, a TAKIKe
Orpe/ienisiollee ek 1 cojlepikanue o0paboTKH NepCOHaNbHBIX AaHHbIX;
00padoTKa NepcoHabHbIX AaHHbIX PAbOTHHKA — AeiicTBHS (onepaunn)
epCOHAIbHBIMH AaHHBIMH PadOTHHUKA, BKIIIOUasi cOOp, CUCTEMATH3ALHIO,
HaKOIlJIeHHe, XpaHeHHe, yTouHeHHe (0OHOBJIEHHE, U3MEHEHHE ), UCIIO/Ib30BAHHE,
pacrnpocTpaHeHHte (B TOM 4ucIie nepejadqy), obesnnunBanue, 6110KHpoBaHKe,
YHHUTOKEHHE MMepCOHATbHBIX JaHHBIX;
HH(POPMALIMOHHAS CHCTEMA [1ePCOHATBHBIX AaHHBIX — HHPOPMALIMOHHAS CHCTEMA,
pecTasisiiolas cob0i COBOKYIHOCTh NePCOHAILHBIX JAHHBIX, COIEpPKALLNXCS B
0ase AaHHbIX, & TaKkKe HHOPMALMOHHBIX TEXHOJIOTHH U TeXHHYECKMX CPE/ICTB,
MO3BOJIAIOLIMX OCYILECTBIIATEL 00pabOTKy TAKUX MME€PCOHANBHBIX AaHHbBIX C
UCIIOJIL30BAHUEM CPEACTB aBTOMATH3ALMK UIIH O€3 UCITOIB30BaAHMS TAKMX
CPe/CTB;
MCIOJIb30BAHKE MEPCOHAIbHBIX JAHHBIX — IEHCTBUS (Onepaluu) ¢
MCPCOHALHBIMHU AAHHBIMH, COBepLuaeMble paboroaateneM (ynoJIHOMOYEHHBIM UM
JIMLIOM) B LGJISIX TIPHHSITHS PeILICHHI HIIH COBEPLIECHHS UHBIX JeHCTBHI,
NOPOXKAAIOIMX OPHIAHYECKHE 10CIIEICTBUS B OTHOLLIEHUH PabOTHUKOB UM
ApYIUX JIML JIKO0 HHBIM 00pa3oM 3aTparkBaroLLnX [paBa v ¢cBo6O/1bl pabOTHHKOB
WIIA PYTUX JTHILL;
KOH()M/IEHLMAILHOCTD [IEPCOHAIBHBIX JaHHBIX — 00s13aTebHOE TSl COOI0AeHMS
padoToaarenem Wi JULOM, MOJyYUBLINM AOCTYM K NePCOHAIbHBIM AaHHBIM
pabOTHHKOB, TpebOBaHHE He JA0ITYCKaTh MX PACIPOCTpaHeHUs Oe3 coracus
pabOTHUKA MM HHOTO 3aKOHHOI'O OCHOBAHMS;
0/10KHpOBaHKe NepCoHabHbIX JaHHBIX — BpEMEHHOE MpeKpalieHue coopa,
CHCTEMATHU3aLIMH, HAKOILJICHHUS!, UCII0JIb30BAHMS, PACTIPOCTPAHEHHS! [IEPCOHATbHBIX
JAHHBIX, B TOM YHCIIe UX [epe/ladu;
YHUUTOXKEHHE MEPCOHAILHBIX IAHHBIX — IEHCTBUS, B PE3yJIbTaTe KOTOPhIX
HEBO3MOKHO BOCCTAHOBUTH COJIepKaHKe NepCOHANIbHBIX JaHHBIX B
MH(pOPMALMOHHOH CHCTEME [ePCOHANILHBIX AaHHBIX MM B PE3yJIbTaTe KOTOPBIX
YHHYTOKAKOTCS MATEPUaAJIbHbIE HOCUTEIH MEePCOHANBHBIX JaHHbIX.
5. llepcoHanbHbie laHHble pabOTHUKOB OTHOCSTCS K KATErOpHH
KOH(UACHLHAIBLHON HHPOPMALIKH.
6. Hacrosiee IlosioxkeHue sBisiercs JJOKalbHbIM HOPMAaTUBHbLIM dKTOM, KOTOPbIH
yTBEpK1aeTcs paboTosaresiem ¢ y4eTOM MHEHHUs! BbIGOPHOIo opraHa rnepBUYHO
NPO(COIO3HOM OpraHu3alnK B OPAJAKE, YCTAHOBIEHHOM cT. 372 TK P® s
MPUHATHS JTOKAJIbHBIX HOPMATUBHbBIX AKTOB.

I1. Coctas nepeoHaibHbIX JAHHBIX PaGOTHHKOB
7. K niepcoHanbHbIM laHHbIM pabOTHUKOB, [0J1y4aeMbiM paboTofaTeleM 1
NOAJIC/KALLMM XPaHEHHIO y paboToaaTeNs B 0psi/ike, HpeLyCMOTPEHHOM
3aKOHO1aTebCTBOM PoCcuMCcKOM (Deilepaunn 1 HactosiwuM llonoxkenuewm,
OTHOCATCS CIICIYIOLNE JIOKYMEHTBI, COJIepIKalllMecs B JIMUHBIX Jiejiax pabOTHUKOB:
KOIMKsl nacropTa (MacrnopTHble JaHHble paboTHHUKA);
KOMHs CTPAXOBOIo CBUALTE/ILCTBA MOCY1APCTBEHHOIO MEHCHOHHOIO CTPaXOBAHHS;



KOMUsl JOKYMEHTA BOMHCKOTO yueTa (/1151 BOCHHOOOSA3aHHbIX W JIMLL, [OIeKALLHX
MPU3bIBY HA BOGHHYIO CI1ykO0Y );
KOIUs JOKyMeHTa 00 00pa3oBaHuH, KBaTU(PUKALMU MIIK HAIMYUK CIIELHAJIbHBIX
3HAHUU (MPU MOCTYIUIEHHH Ha PaboTy, TpeOyIoLLYyIO CrielHalbHbIX 3HAHMH HIIH
CreLUalIbHON MOANOTOBKH ):
aHKETHbIE JIaHHBIE, 3a110JIHeHHbIe pabOTHUKOM I1pU MOCTYIJIEHUH Ha paboTy WiK B
rnpouecce paboTel (B T.4. aBToOMOrpadus, CBeeHUs 0 CEMEHHOM M0JI0KEHHH
paboTHKKa, nepeMeHe GpamMuInK, HATMUYNU JeTeH U MIKIUBEHLIEB);
JIOKYMEHTbI, KOTOpPbIE ¢ y4eTOM crnelrpuKu padoTel U B COOTBETCTBUHU C
3akoHOoAaTebeTBOM PD j1051KkHbI ObITH NIPEIbsiBIICHB PAOOTHUKOM IPH
3aKJII0YEHUH TPYI0BOIO JIOTOBOPaA UK B MEPUO/L €10 JIEHCTBHS;
TPY/I0BO# JIOrOBOp (COornaiieH1s O BHECCHUHM W3MCHEHHWH W JIOMOJIHEHUH B HET0);
3aK/IFOYEHHUE M0 JaHHBIM MCHXO0I0IMYECKOr0 HCC/Ie10BaHUs (€CIIM TaKOe UMEETCs ),
KOIMUK [IPUKA30B O [IpUEMeE. [IepeBo/1ax, YBOJIbHEHUH, [TOBIIIEHUH 3apaboTHOM
[J1aThl, IPEMUPOBAHUH, MOOLPEHUAX U B3bICKAHHAX;
nu4vHas Kaprouka rno ¢popme 1-2;
3asiBJICHUS, OOBSICHUTE/IbHBIE W Cily)KeOHble 3alUCKU pabOTHUKA;
JOKYMEHTbI O MPOXOHAEHHH pabdOTHUKOM aTTecTalluu, codece10Banus,
MOBbILLIEHUS KBaIM(UKaUMUK (aTTECTALLMOHHBIN JIMCT);
JAOKYMEHTbI, COJepIKallie CBe/leHMsl 0 padOTHHKE, HAXOKAEHHE KOTOPBIX B
JIMYHOM Jiejie pabOTHUKA HEOOXOAMMO JUIsl IOKYMEHTAIbHOIO O(POPMIIEHHS
TPYA0BbIX IPABOOTHOLIEHUH ¢ PAOOTHUKOM.
8. JlokyMeHTBI, COAepIKallMe NepcoHanbHble JaHHble padOTHUKOB, CO31al0TCs
My TeM:
KOIMPOBAHMWS OPUTUHAIIOB;
BHECEHMS CBEJIGHUH B yueTHble (GopMbl (Ha OyMakKHBIX U JIEKTPOHHbIX
HOCUTEISIX);
[OJy4eHHUs] OPUTUHAIOB HEOOXOAMMBIX JIOKYMEHTOB.

I11. OcHoBHbIe yea0BHS NPoBeAeHHS 00padOTKH NePCOHANbHbIX IAHHBIX

pabOTHHKOB

9. [lpu onpenenennn obbema 1 cojepkanus oOpadaTeiBaeMbIX MePCOHAIbHBIX
JlaHHBIX pabOTHUKOB paboToAaTesb JOIKEH pyKOBOACTBOBATHCA KOHCTUTY LIMEH
PO, TK PO u unbiMu denepalibHbIMU 3aKOHAMM.
10. OGpaboTka nepcoHanbHbIX AAHHBIX PAOOTHUKOB MOKET OCYLLECTBIIATLCS
UCKJIIOUUTENIBHO B Liessix odecrieuerus: o0 1eHUS 3aKOHOB U HHbIX
HOPMAaTUBHbIX [PABOBbLIX AKTOB, COJeHCTBUS pabOTHUKAM B TPY/0YCTPOHCTBE,
00y4eHHH U MTPOJABHIKEHUH 10 clykOe, obecriedeHus TMUHON O6e30nacHoCTH
pabOTHUKOB, KOHTPOJ/ISI KOJIMUECTBA U KA4eCTBa BbINOIHAEMON paboThl H
obecrieyeHus: COXPaHHOCTH UMY LLIECTBA.
1 1. [lepcoHanbHble JaHHbIE ClIe/1yeT Noay4ars y caMmoro paboTHuka. Eciu
nepcoHasbHble JaHHble pabOTHUKA BO3MOXKHO [M0J1y4UTh TOJIBKO y TPeTbeil
CTOPOHBI, TO PaOOTHUK JI0/I7KeH ObITh YBeJ10MIIEH 00 ITOM 3apaHee U OT HEero
J0J1KHO ObITh MOJYYEHO MUCbMEHHOE corlacHe.
12. Ilpu nosyyeHHH nepcoHallbHbIX AaHHBIX paboToAare/b J0MKEH COOOLIUTD
pabOTHUKY O LEJISIX, MPeAIoiaraeMblX HCTOYHUKAX U Cr1ocodax noyyeHus



NEPCOHANIbHBIX TaHHBIX, @ TAKKE O XapaKTepe Mo/A1eXKallux MoJy4eHHIo
NEePCOHABHBIX AaHHBIX U MOC/IEACTBUAX 0TKA3a pabOTHHKA AaTh MUChMEHHOE
corjacue Ha Ux roJsiy4eHue.
I3. Paboronaress He MMeeT npasa nosyyars u 00pabaThiBaTh MePCOHATbHbIE
JlaHHbIe PAOOTHHMKA O €rO MOMUTHYECKUX, PEJTUIHOIHBIX U HHBIX YOEXKICHUSX U
4aCTHOH KU3HH. B cityuasx, HenocpeCTBEHHO CBA3AHHBIX C BOPOCAMH
TPYOBbIX OTHOLLCHUH, JaHHbIE O YACTHOM KU3HU paboTHUKA (MH(OpPMALKS O
KU3HEACATEILHOCTH B Chepe ceMelHbIX OBITOBBIX, IMYHBIX OTHOLIEHHIT) MOTYT
ObITh Mosty4eHbl U 06paboTanbl paboToaaTeneM TOAbKO C ero MUChMEeHHOTo
coraacusi.
14. Paboronarens He umeer rpasa nojyyars 4 0OpabaThIBaTh NepCoHalbHble
AaHHble pabOTHHUKA O €ro YWICHCTBE B O0LIECTBEHHBIX OOBEANHEHHUSIX HIIH €TI0
NPO(COIO3HON e TeIbHOCTH, 33 HCKIKOYEHHEM CIIyYaes, npeaycmorpeHtbix TK
PO vy unbiMu desiepanbHbiMu 3aKOHAMM.
I5. Ilpn noydeHnu nepcoHanbHbIX JaHHbIX He OT pabOTHHKA (38 HCKITIOYEHHeM
CJIy4acB, €C/IM NepcoHallbHbIC laHHble ObLIN Mpe0cTaBIeHbl paboToAaTeNIO HA
OCHOBaHWH (e/lepabHOro 3aK0HA UK €C/IM [1ePCOHANIbHBIE AaHHbIE ABISIOTCS
o0LIeA0CTy IHBIMMU ), paboTOAATE b 10 Hauaia 00paboTKH TaKux NEePCOHANIbHBIX
JlAHHBIX 00sI3aH NPeAOCTABUTL PabOTHUKY CIIE/YIOLLYI0 HHYOPMALHIO:
HauMeHOBaHHe (Pamuiins, UMsl, OTUECTBO) U A/PEC OMEpPaTOPa UIIH ero
[peiCcTaBUTeNs;
Letb 00paboTKK NepCoHabHbLIX AaHHBIX U €€ NIPABOBOE OCHOBAHHE;
[PEArNoaraéMpl€ MoJib30BaTE/ M MePCOHAIbHbIX JaHHbIX;
YCTAHOBJICHHbIC 3aKOHOAATE/ILCTBOM I1paBa CyObeKTa MepCoHalbHbIX JaHHBIX.
16. O6paboTka yKka3aHHBIX epCOHAIBHBIX JaHHBIX PaGOTHHKOB paGoTo1aTelIeM
BO3MOKHA 03 UX COrNlacHst B CIeAYIOWMX Ciydasx:
MEePCOHAJIbHbIE AaHHbIE ABSAIOTCS 00IIEAOCTYITHBIMHU;
[IEPCOHANIbHBIE JIAHHbIE OTHOCSTCS K COCTOSHUIO 3/10pOBbsi PAGOTHUKA U UX
00paboTka HeOOXOAUMA [1/Isi 3ALUMTBI €10 JKU3HH, 310POBbS HIIH HHBIX KH3HEHHO
B@XXHBIX MHTEPECOB JINOO JKM3HH, 310POBbsl HIIH UHBIX JKU3HEHHO BaXKHbIX
MHTEPECOB JAPYTUX JIMLL U [10J1yYeHHe cornacusi pabOTHHKA HEBO3MOKHO;
1o TpeOOBAHMIO [IOJHOMOYHbIX FOCY 1APCTBEHHBIX OPIaHOB B CJIy4asx,
NpeyCMOTPEHHBIX (peiepasibHbiM 3aKOHOM.
1'7. PabOTHUKM U UX NpeCTaBUTENN JTOKHBI ObITh O3HAKOMJIEHBI M0/ POCITUCH €
JIOKyMEHTaMK padoTojaresisi, yCTaHaBIMBAIOLUIMMU NOPSA0K 06paboTKH
NEPCOHAIbHBIX JaHHBIX PaOOTHUKOB, a TakXke 00 HX MpaBax U 00A3aHHOCTSX B
3TOH 00s1acTH.

IV. Xpanenne n nepenaya nepcoHaibHbIX JAHHBIX pabOTHHKOB
I8. [lepcoHanbHble naHHbIe pabOTHUKOB 06Pa30BATEILHOTO YUpPEKACHUS
XpaHsTes Ha OyMakKHbIX U JICKTPOHHBIX HOCUTEISIX B CIIELMANBHO
MPeAHA3HAYECHHOM 711 TOIO OMELICHHH.
19. Jlnst opraHusalnm XpaHeHus epcoHabHbIX JaHHbIX B oOpazoBarebHOM
YUPEKACHHH CHELHAIUCTBI 10 HHPOPMALIMOHHOH paboTe U Apyrue crelnaiucThl
[TPOBOJSIT MEPOIPUATHS 10 ONPEAETICHHIO Kpyra HHOOPMALMOHHBIX CUCTEM H
COBOKYIHOCTH 00padarbiBaeMbIX NePCOHAJIBHBIX JaHHbIX, KATErOPUPOBAHUIO



MIEPCOHATBHBIX AAHHBIX U [1PEABAPUTELHOI K1accupurkaumuu MHGOPMaLHOHHBIX
CHCTEM.

20. B npouecce xpanenus HEPCOHAIBHBIX TaHHbBIX paOOTHUKOB HEOOXOIUMO
obecrieynBars:

TpeDOBaHMs 3aKOHOAATE/ILCTBA, YCTaHABIMBAIOLINE NIPABUIIA XPAHEHHUS
KOH(H/ICHLIHANILHBIX CBe/IeHMIl:

COXPAHHOCTb MMEIOLLMXCSl IaHHbIX, OFPaHHYeHHe JI0CTyMa K HUM B COOTBETCTBHHU
C 3aKoHoOAaresibeTBOM PD 1 nactosiiuum [Tonoxenuem;

KOHTPOJIb 33 TOCTOBEPHOCTHIO H MOMHOTOM MepcoHaNbHBIX JaHHBIX, UX
peryiisipHoe OOHOBJIEHHE U BHECEHUE 110 MEpE HEOOXOAUMOCTH COOTBETCTBYIOLIHX
M3MEHEHHUH.

21. JlocTyn K nepcoHanbHbIM AaHHbIM paboTHUKOB paspelaeTcs TOMbKO
CHELHAIBHO YIIOJHOMOYEHHbIM JIHLIAM, TIPH 3TOM YKa3aHHbIE JTULA A0JKHbl UMETh
[IpaBO [0Jy4aTh TOJBLKO T€ [1€PCOHANbHBIE JAHHbIe paboTHHMKa, KOTOpPbIe
HEOOXOIMMBI J1JIs BBITOJIHEHHS KOHKPETHbIX ()YHKLIMIA.

22. BHyTpeHHuUi AOCTYII K 11IEPCOHANIBHBIM 1aHHBIM pabOTHHKOB B
00pa3soBaTeIbHOM yupesx/ieHHu OCYIICCTBIIACTCS B COOTBETCTBUM CO CITUCKOM
ML, YTIO/IHOMOYEHHBIX Hd M0J1yYeHHE U JOCTYI K [I€PCOHAJILHBIM JaHHbIM,
YTBEPIK/ICHHBIM TIDHKA30M PYKOBOUTEIs 00pa30BATE/IBLHOTO YUpeK ACHHUS.

MHble npasa u o6s3annocTH paboTHHKOB 00pa3oBaTeIbHOrO YUpEeKIeHHsl, B
TPYAOBbIE O0SI3aHHOCTH KOTOPbIX BXOAUT 00paboTKa NepcoHaNbHbIX AaHHbIX
pabOTHUKOB, OnpeaensoTes TakKe AOJDKHOCTHBIMH MHCTPYKLIMSIMH.

23. IlpaBo BHyTpeHHero AOCTYIIA K NIEPCOHAIbHBIM IaHHBIM pabOTHHKOB
00pa3oBATENLHOIO yUpPeKACHHS UMEIOT:

- PYKOBOJIMTEJIb OPraHU3aLnK:

- PaDOTHHUK, UbH NMEPCOHANbHbIE AAHHbIE 101eKAT obpaborke;

- PaDOTHUKH, YIOIHOMOUYCHHBIE B COOTBETCTBH C IPUKA30M Ha MoJy4YeHHe U
AOCTYIl K NEPCOHAIbHBIM 1aHHBIM pabOTHHKOB.

24. B uensx obecrnieyenus HA/UICXKALLCTO BbIMIOJIHEHUS TPYJOBbIX 063aHHOCTE
AOCTYI K IEPCOHA/ILHBIM JIaHHBIM pabOTHHKA MOJKET GBITH MpeaocTaBlieH Ha
OCHOBaHMH [pHUKa3a pyKOBOMTEs 00pa30BaTe/IbHOro YUPEKIACHHUS HHOMY
PabOTHUKY, IOIKHOCTD KOTOPOTO HE BKIIIOYEHA B CIIUCOK JIMLL, YTIOTHOMOYCHHbIX
Ha [OJlyHEHHE U JJOCTYIT K NEPCOHANbHBIM JaHHBIM.

25. FOpuanyeckum u Gu3nveckum nuam, OKa3bIBAIOLIMM YCIIyT'H
obpasoBareibHOMY YHAPEIICHHIIO HA OCHOBAHUH 3aKITIOUEHHbIX IPAXkKAaHCKO-
[IPpaBOBBIX JOIOBOPOB (JIMOO HA MHBIX OCHOBAHHAX ), KOTOPBIM HEOOXOAUM HOCTYI
K HIEPCOHANBHBIM NaHHBIM PabOTHUKOB 06pa30BaTeNbLHOrO YUPEIKIACHUS B CBA3H C
BBIIIOJIHEHHEM MMM 00513aTe/IbCTB 110 YKA3aHHbIM /I0r0BOpaMm, COOTBETCTBYIOLIHE
AQHHbBIE MOTYT NPE/IOCTABIIATLCS PabOTONATENEM TOIBKO MOCTe MOAMUCAHUS ¢
HUMU COrTIALLICHUS O HepasrallieHHH KOH(UIeHLIMATBbHOM MH(pOpMaLInK.

B ucknounrenpupix CIYyqasX, HCXOs U3 IOrOBOPHBIX OTHOILEHUH ¢ TPETbUMHU
/THLAMH, NI0MYCKALTCs HAMYUE B 10r0BOpax [IYHKTOB O HepasrialleHuu
KOH(DHICHIIMATBHOH MHPOPMALIHK, B TOM YuCie NPeyCMaTPUBAIOLIMX 3ALUUTY
[IEPCOHAIBHBIX IaHHBIX PabOTHUKOB.



26. PaboTHUKH, OCyleCTBIsIOlME 00pabOTKY epCOHANbHBIX AAHHbBIX, J10TKHbI
OBITH yBeJIOMIIEHbI B MTUCbMEHHOM (hopMe 0 CBOel 0053aHHOCTH He pasrialarh
NepcoHa/IbHble J1aHHbIe PaOOTHUKOB, K KOTOPbIM OHH MOJIYYHIIH JAOCTYII.
27. llonyuarensiMu repcoHa/IbHbIX JaHHBIX padOTHHKA BHE 06pa30BaTeIbHOrO
YUPEKACHHUS Ha 3aKOHHOM OCHOBAHWH SBJISIIOTCS OPraHbl MEHCHOHHOIO
obecrieyeHus, OpraHbl COLUAILHOIO CTPAXOBAHMS, ONpe/iesieMble B COOTBETCTBUH
¢ (eepanbHBIMU 3aKOHAMH O KOHKPETHBIX BH/1aX 0043aTeIbHOTO COLIMAIBLHOTO
CTPaxOBaHWA; OpraHbl MPOKYPATYPbl U APYIHe [PABOOXPAHUTEIIbHbBIE OPraHbi;
HAJI0roBble Opraubl; (hejiepaibias HHCNEKUUs TPy /1a; TPoheCcCHOHATbHbIE COO3bI,
a TAK’Ke MHbIe OpI'aHbl U OPraHU3allK B COOTBETCTBUU C (elepaibHbIMK
3aKOHAMH.
28. Paborozaresb He MOKET COOOLIATD MEPCOHANbHBIE JaHHbIe pabOTHUKA
TPEThel CTOPOHE 0€3 MUCBLMEHHOIO coracusi paboTHUKA, 338 UCKIIIOUEHUEM
Cllydaes, KOr/a 3T0 He0OXO0AMMO B LIeJISIX PeLYIPeKASHUSI YIPO3bl KHU3HH U
3/10pOBbIO pabOTHHMKA, @ TAK/KE B APYIUX ciayydasx, npeaycmorpedusix TK PO unu
MHBIMH (peepalibHbIMK 3aKOHAMM.
29. Paboronaresb 06s13aH repe/iaBaTh epcoHallbHbIE JaHHble paboTHHKA
MpeACTaBUTeNIIM pabOTHUKOB B nopsijike, yctaHoBjieHHOM TK P® u uHbIMH
(henepanbHBIMU 3aKOHAMM, M OrPAHMYMBATH 9Ty HH(YOPMALHMIO TOILKO TeMH
MEepCOHATbHBIMU JIAHHBIMK PA0OTHHUKA, KOTOPbI¢ HEOOXOUMBI ISl BbITTOTHEHUS
YKa3aHHBIMH MPe/CTaBUTENSIMU UX (DYHKLIMH.
30. JlioOble nuua, obnajaroLine 10CTyNOM K IePCOHATLHBIM AaHHBIM PaGOTHHKOB
00pa3oBaTENLHOIO YUpekIeHH s, 00s13aHb! COOIIOAATD CIIEUUATBHBIH PEXKUM HX
MCI0JIL30BAHMS U 3aLUMThI. JI1la, noy4YuBIIKMe NepcoHalbHbIE JaHHbIe pabOTHHKA
Ha 3aKOHHOM OCHOBaHHH, 00s13aHbl UCIIOIB30BATh UX HCKIFOYMTEIbHO B LIEJISIX,
KOTOPbIE 3asABJISUIMCH [IPH 3aIPOCE COOTBETCTBYIOLEH HHOPMALIUH, a TAKKE He
pasrjaliarh Takyo HHGOPMALMIO (MCKIIOYEHHs U3 JIaHHOTO NpaBu/a
OIPEJIEJIAKOTCS TOJIBKO (e/lepalbHbIMU 3aKOHAMM ).
JIuuo, koTOpOE MoMyyaeT AMuHOe AeN0 APYroro paboTHUKA BO BpeMEHHOE
[0/Ib30BAHHME, HE UMEET MpaBa JIe/IaTh B HEM KaKue-1M00 MOMETKH, HCIIPABJICHUS,
BHOCHTb HOBBIE 3aMMCH, U3BJICKATh JOKYMEHThI U3 JTUYHOIO JIe/1a U1K [TOMELIATh B
HEro HOBbIE.
31. B uensx obecriedenns cob0AeHUs pexKUMA KOHPUICHLIMATbHOCTH
MEepCOHAILHBIX JaHHBIX B 00pa30BaTEIbHOM YUPEKACHHH BEAYTCs ClleyIolme
YY€THbIEC JOKYMEHTBI JIBUIKEHHs [IEPCOHAIBHbBIX laHHBIX PAOOTHUKOB:
KypHaJl y4eTa BHYTPEHHEro JIOCTYIa K NepCoHaIbHBIM AaHHBIM PabOTHHUKOB B
YUPEIKICHUH;
> JKypHaJl yuyera Bbl/la4yu MePCOHAIbHbIX JaHHbBIX PAOOTHHUKOB yUpeK1eH s
OpraHu3alMsM U rocy1apCTBEHHBIM OpraHam (JKypHal y4eTa BHELIHero 10CTyna K
MePCOHANBHBIM JaHHBIM PabOTHUKOB);
> KypHaJl IPOBEPOK HAIMUMsl JJOKYMEHTOB, COACPIKALLMX MEPCOHAbHEIC JaHHBIE
pabOTHUKOB,
Y IKypHall yuera puMeHseMbIX paboroaarenem HocuTelsel nH(GOpMaLnH.
V. Cnoco6bl 3aHThl NEPCOHANBLHBIX IaHHBIX PAGOTHHKOB



32. 3aumnTa nepcoHalIbHbIX JaHHbIX pabOTHUKOB NpeAcTaBiseT coboii
periaMeHTUPOBAHHBIM TEXHOJIOIHYECKHH, OpraHM3alMOHHBIA U HHOM IpoLiecc,
NpeJlynpeK Ao HapyleHHe JJOCTYITHOCTH, LeIIOCTHOCTH, IOCTOBEPHOCTH U
KOH(HACHUHATBLHOCTH MePCOHATBHBIX JaHHBIX PaGOTHMKOB 00pa30BaTe1LHOrO
YUpexIeHUst 1 o0ecneunBalonil HaleXKHYI0 6e30MacHOCTh HH(GOPMALIUH,

33. 3aumra nepcoHanbHbIX JAaHHbIX PabOTHUKOB OT HENPABOMEPHOI0 MX
HCTI0/Ib30BAHKS HITH YTPaThl 0OecrieynBaeTcst paboToAaTeIeM 3a CUET ero CPeICTB
B MOPsi/IKE, YCTAHOBICHHOM (beiepalibHbIM 3aKOHOM.

34. s obecnievenust BHYTPEHHEH 3aLUMThI IEPCOHAIBHBIX IAHHBIX PA0OTHHKOB
paborojiareib:

periamMeHTUpyeT cocTaB paboTHUKOB, GYHKLMOHAIbHBIE 0053aHHOCTH KOTOPBIX
TpeOyYIOT cOOMOACHNS peXKiMa KOH(HICHIIHAILHOCTH;

n30KparesbHO U 000CHOBAHHO pacrpe/iesseT JOKYMEHTbl i HHPOPMALIMIO MEHITY
pabOTHUKAMK, UMEIOLIIUMH JIOCTYII K [IEPCOHAILHBIM JIAHHBIM;

CBOEBpeMeHHO obecneynBaeT paboOTHUKOB MH(pOpMaLHeii 0 TpeboBaHMsIX
3aKOHO/1aTE/IbCTBA [10 3aALMUTE ePCOHANbHbIX JIAHHBIX;

obecrieynuBaeT OpraHu3aLinio MOPsi/IKa YHHUTOKEHHs HHGOPMALIUHK;

MPOBOAMT Pa3bsiCHUTE/IbHYIO paboTy ¢ pabOTHUKAMK, UMEIOIIUMHU JOCTYIT K
NepPCOHaNbHBIM AAHHBIM, IO NPEAYNPEKACHUIO YTPaThbl CBEJeHUH npu paboTe ¢
NepCOHaIbHBIMU JIAHHbIMH.

35. 3aiuTa cBeIeHMH, XpaHslMXCs B 2JIEKTPOHHBIX Ga3ax JAaHHbIX paboTonaTess,
OT HECAHKLIMOHUPOBAHHOI'O /I0CTYIA, HCKaKEHUsI U YHHUTOKeHUsl HH(OpMaLuu, a
TAKJKEe OT MHBIX HENPABOMEPHbLIX ACHCTBUHI, 00eCeYnBaeTCs pa3rpaHyeHuemM
[paB A0CTYyMNa C UCIO/b30BAHMEM YHETHOMN 3aI1MCH U CUCTEMOM rapoJieii.

36. Jlnst obecrnieyenus BHelIHEeH 3alLUThI IEPCOHAIBHBIX JaHHbIX PabOTHUKOB
paboToaaTenb:

obecreunBaeT NOPSIOK MPUEMa, yueTa U KOHTPO/Is AeSTelbHOCTH MOCeTHTe el
OpPraHM3yeT NPOINYCKHONH PeKHUM;

obecrieynBaeT OXpaHy TePPUTOPHH, 31aHU#, NOMELUEHHH, TPAHCTIOPTHLIX CPE/CTB.
37. Bee nnua, cBs3aHHble ¢ M0J1y4eHHeM, 00paboTKOM M 3alMTON MepcoHalbHBIX
J@HHbIX, 0053aHbI TOANUCATH 00A3aTeILCTBO O Hepa3riIalleHHH MEPCOHAbHBIX
JIaHHBIX pabOTHUKOB.

38. B ciyyae BbIsiBIEHUS HEIOCTOBEPHBIX MEPCOHANBHBIX AaHHBIX pabOTHHKA HIH
HENpaBOMEPHbBIX JAEHCTBHH C HUMU HA MEPHO/L NPOBepKH paboTonares 00s3aH
OCYLLECTBUTH OJIOKUPOBAHME [1EPCOHANBHBIX JIAHHBIX PA0OTHHKA C MOMEHTA
oOpalleH s €ro CamMmoro WiM ero 3aKOHHOIO MpeCTaBUTes TG0 MOy eHMs
3a1poca yroJIHOMOYEHHOI'0 OpraHa o 3alure 1npas cyObeKToB.

39. Ilpu BbIABICHUM HENPABOMEPHBIX JEHCTBUI C EPCOHATBHBIMHU JAaHHbIMH
paboTHuKa paboToiare/ib 00s3aH yCTPAHUTD A0MYILEHHBIE HAPYIIEHUs He Gojlee
Tpex paboumx AHEH ¢ JAaThl TAKOI'O BhISBJICHMUS.

B ciyuae HeBO3MOKHOCTH yCTpaHEHHMS! 10Ny LLIEHHBIX HApyLIeHUi paboToaTelb
HE 1103/1Hee YeM vepe3 Tpu pabovnX JHS C J1aThl BbIABIEHHS HEPABOMEPHOCTH
JACHCTBHH C IEPCOHANBHBIMM JaHHBIMU PaboTHHKA 0053aH YHUYTOKHUT
nepcoHalbHble AaHHble paboTHUKA.



40. B ciiyqae oT3b1Ba paGoTHHKOM coracus Ha 00paboTKy CBOMX MepCOHabHBIX
JaHHBIX paboToaatesb 00s3aH MPeKPaTHTh 06PAbOTKY MEPCOHATBHBIX AaHHBIX
paboTHHUKA W YHUHTOKUTH UX B CPOK, HE MPEBbILIAIOIMH Tpex pabounx aHed ¢
AaTbl MOCTYIICHHUs YKa3aHHOIO OT3bIBa, €C/IM HHOE He MPeLyCMOTPEHO
COIJIallieHHEM MexK/y paboTHHKOM U paboToaare/em.
VL. IIpaBa paGoTHHKOB B ue/sX obecneye st 3aHThI NEePCOHATbHbBIX
AAHHBIX, XpaHALWHXCcH Y paGoToaaTe/isi

41. B uensix oGecrieyeHus 3aliThl NePCOHANbHBIX JAHHBIX, XPAHALLMXCS Y
pabotozatens, pabOTHUKM UMEIOT MPABO Ha GeCrIaTHOE MONy4YeHHe MOIHOMN
uHOpMaLIMK O:
JIMLAX, KOTOPbIE UMEIOT JIOCTYII K NePCOHANbHBIM JaHHBIM UJIM KOTOPBIM MOMKET
ObIThb MPEIOCTABICH TAKON /10CTYII;
nepevHe 00pabaTbIiBaeMbIX 1€PCOHANIBHBIX TaHHbBIX M HCTOUHMKAX WX [0J1yYEHHUS;
Cpokax 00paboTKK NepcoHaIbHbIX IAHHbBIX, B TOM YMC/IE CPOKAX MX XPAHEHHUSI;
FOPUIHHYECKUX TTOCIEACTBUAX 00pabOTKH UX MepCOHANBHBIX JaHHbIX.
42. PabOTHMKU UMEIOT MpaBo Ha:
OecruiaTHOE M0J1yYeHHe MOITHON MH(YOPMALIMK O CBOMX NEPCOHATbHbBIX JAHHBIX U
00paboTKe ITUX JaHHBIX;
CBOOO/IHBIH OecrIaTHBIN JOCTYI K CBOMM MEPCOHAIBHBIM AaHHBIM, B TOM YHCIIE
Ha MoJly4eHue KONnui 1000 3anucu, cojepixaliieil nepcoHanbHble AaHHble
paboTHKKA, 38 HCKITOYEHHEM ClIydaeB, PeLyCMOTPEHHBIX (eaepalbHbiM
3aKOHOM;
ONpe/eICHHE CBOUX MPEACTABUTE/CH /UIsl 3aLLUThl CBOMX MEPCOHAIBHBIX JaHHBIX;
AOCTYIl K OTHOCSLIMMCS K HUM ME@IMUMHCKUM JIaHHBIM C ITOMOLbLIO MEULIUHCKOTO
CMeLMaIMCTa M0 UX BbIOOPY;
TpeboBanne 06 UCKIIOUEHHH HITH UCTIPABIEHMH HEBEPHBIX MITH HEMOMHBIX
MepCOHAIbHBIX JaHHbIX, & TaKKe JaHHbIX, 00pabOTaHHBIX ¢ HAPYLLIEHHEM
Tpedosannit TK PO unu unoro geaepansroro 3akona. [Ipu otkase paborosaress
HCKITFOYUTD MJIM UCTIPABUTL [EPCOHAJIbHBIE JaHHble pAOOTHUKA OH UMEET MPaBo
3a5BUTH B MUCbMEHHOH (popme paboToaaTesto O CBOeM HECOIIACHH ¢
COOTBETCTBYIOLIMM 0OOCHOBAHMEM TAKOro Hecornacus. [lepcoHanbHble qaHHbIe
OLIEHOYHOro Xapakrepa pabOTHUK UMEET MPaBo JIOMOJHUTE 3asiBICHUEM,
BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY 3PEHUS:
TpedoBar1e 00 u3BeLleHHH padoToaaTeleM BCeX /ML, KOTOPbIM paHee Obliu
COOOLLEHbI HEBEPHbIE MJIH HEIIOJIHbIE EPCOHAlIbHBIE JlaHHble paboTHHKA, 060 Bcex
MPOU3BE/IEHHbBIX B HUX MCKIIOUYEHUSIX, UCIIPABIACHUAX MIIH AOMOTHEHUSIX;
o0xanoBanue B Cy/1 JIIOObIX HElIPaBOMEPHBIX JeiCTBUH 1K Ge3aeicTBHs
paboTtoaarens npu odpaboTKe 1 3AILMTE €ro NepPCOHANBHbBIX JAHHBIX.
43. PaboTHHKHM He J0JIKHbI OTKA3BIBATLCS OT CBOMX IPAB HAa COXPAHEHUE M 3aLLUTY
TalHbI.

VIL. O6s3annocT paboTHHKOB B LesiX ofecnedeHnst 10CTOBEPHOCTH HX

NePCOHAIBbHBIX JAHHBIX

44. B uessx obecrieueHus J10CTOBEPHOCTH EPCOHANBHBIX JAHHBIX PaGOTHHUKH
00s13aHbI:



npu npueme Ha padoty B 0OpaszoBaTesibHOE YUpeKAeHUE NPEACTABISATL O cede
AOCTOBEPHbIE CBEICHHUS B NOpsiAke U oObeme, npeyCMOTPEHHOM
3aKoHo1aTesIbeTBOM Poccuiickoil denepauuu;
B Cllydae U3MEHEHHs NIEpPCOHAIBHBIX AaHHBIX paboTHUKA ((haMHIUs, UMs,
OTYECTBO, aJIpeC MeCTa JKUTE/ILCTBA, MAaCMOPTHLIC AaHHbBIE, CBEACHHs 00
00pa3oBaHWK, COCTOSIHUM 3/I0POBbs (BCIIECTBUE BBISBIEHHUS B COOTBETCTBUM C
MEAHLMHCKHAM 3aKIIOYEHHEM [TPOTHBOINOKA3aHH I /sl BbINOIHEHHs paboTHUKOM
€ro J0JUKHOCTHBIX, TPY/A0BbIX 00s13aHHOCTEH ) U T.11.) coob1aTe 00 3TOM
padoTOAATEeNIO B pa3yMHbIE CPOKH.

VIIL. OTBeTcTBeHHOCTD 32 HAPYIIEHHE HOPM, PEryJIHPYIOWHUX 00paboTKy H

3AUTY MEPCOHANBHBIX IAHHbIX pA0OTHHKOB
45. Jlnua, BAHOBHBIE B HAPYLICHUH HOPM, PEryIMPYIOLIMX N0TydYeHne, 00paboTKy
M 3alIMTY NEPCOHATbHBIX JIaHHbIX PAOOTHUKA, [IPHUBJIEKAIOTCS K JUCLUILIHHAPHOM
W MaTepHaJbHOM OTBETCTBEHHOCTH B nopsiake, ycraHosieHHoM TK P u unbiMu
(esepaibHBIMU 3aKOHAMHM, @ TaKIKe NPUBJIEKAIOTCS K MPaX/1aHCKO-NPaBOBOii,
aZIMUHUCTPATUBHOMN M YrOJIOBHOH OTBETCTBEHHOCTH B MOPAAKE, YCTAHOBIEHHOM
(e/lepaibHBIMK 3aKOHAMMU.
46. 3a HeUCrOJHEHHE UJIM HeHa/UleKallee UCIOTHEHHe paGOTHUKOM I10 €ro BUHE
BO3/107KEHHBIX Ha HEro 00A3aHHOCTEH M0 COOIOIEHUIO YCTAHOBIEHHOT'O MOpsi/IKaA
paboThl CO CBEAEHUAMH KOH(DUIEHLIHAIBHOTO XapakTepa pabOTHUK HeceT
AUCLHMIIMHAPHYIO U MaT€PHAlIbHYIO OTBETCTBEHHOCTD B MTOPS/IKE, YCTAHOBICHHOM
TK P®, 1 uny10 1opuaAMYecKyi0 OTBETCTBEHHOCTD B MOPSIAKE, YCTAHOBIEHHOM
(eepanbHbIM 3aKOHOM.
47. Jluua, B 00653aHHOCTb KOTOPBIX BXOJUT Be/IeHHE MEPCOHAJIBHBIX AaHHbIX
pabOTHHUKOB, 00s13aHbl 00ECHeUUTh KAXKIAOMY BO3MOKHOCTH 03HAKOMIIEHHS C
JAOKYMEHTaMH U MaTepHaiaMH, HeINOCPEACTBEHHO 3aTparuBatOLLMMK €ro 1pasa u
CBOOO/1bl, €CJM MHOE HE MPE/YCMOTPEHO 3aKOHOM.
Henpasomepubiit 0TKa3 B 11pe/10CcTaBIeHUH COOPAHHBIX B yCTAHOBIEHHOM MOPSIJIKE
JIOKYMEHTOB, JTHOO HECBOEBPEMEHHOE MPeI0CTABICHHE TAKUX JOKYMEHTOB WU
MHOH MH(pOpMALIMK B Cllyyasix, MPeyCMOTPEHHbIX 3aKOHOM, THO0
pe/l0CTaBICHUE HEMOJHOH HIIH 3aBEe10MO JIOKHOH HHPOPMALIMK BlieYeT
HaJ0KeHUe Ha JO/UKHOCTHLIX JIML aAMMHUCTPATUBHOIO WTpada B pazmepe,
onpeneinsiemom Kogexkcom PdD 06 aiMUHUCTPATUBHBIX [IPaBOHAPY LUEHUSIX.
IX. 3akiouenne

48. PaboToznatens 00s3aH 03HaKOMUTH pabOTHMKOB ¢ HacTosAUM [Tonoxkennem, a
TaK/Ke ¢ BHECEHHBIMH B HEI'0 W3MEHEHHUSAMH W JI0NIOJHEHUSIMH 110/ POCITUCH ¢
yKa3aHueM J1aTbl O3HAKOMJICHHS.
49. M3menenus 1 J1010JHeHUs B HacTosLiee [1o/107KeHe BHOCATCS B NOPSI/IKE,
ycraHoBieHHOM c¢T. 372 TK P®d anst npunsTHs 10KaJIbHBIX HOPMATUBHBIX aKTOB.



